Gale Billings Training Workshop – Hands On Project
Step 1: Create a Word Document to organize today’s tools entitled MTWorksheet_yourname
· EXAMPLE: MTworksheet_pepera 

Step 2: Locate a Lesson Plan that works for your grade level. 
· Download the document and save it to your computer. 
· EXAMPLE: Chief Rosebud Remembers Lewis and Clark 
Step 3: Locate one multimedia resource in the Gale tool, or anywhere online, that will help with the lesson plan.

· Create a Link and save it to your worksheet

· EXAMPLE: Lewis and Clark and the Indian Country 
Step 4: Locate one article in the Gale Resources that is appropriate for students.

· Email yourself the article. 

· Generate a citation in MLA 7 format and copy and paste into the worksheet

· Create a Bookmark to the article and save it to your worksheet
· EXAMPLE: Instructions to Merriweather Lewis
Step 5: Locate one professional development article in the Gale Resources that will help you with an aspect of teaching this lesson plan. 

· Search in PowerSearch or the Educators Collection for a Professional Development Topic Related to your chosen Lesson Plan.

· Email yourself the article. 
· Create a Bookmark and save it to your worksheet

· EXAMPLE: Search for article on using Primary Source Documents online. “Using the Internet to Create Primary Source Teaching Packets”
Step 6: Locate one additional resource online (can also be a lesson plan you created) that you would add to the tool. 

· Copy and save the link to your worksheet OR email the lesson plan
· Email that link to julie.pepera@cengage.com with a brief explanation of the online resource and why it is helpful. 
· EXAMPLE: Encyclopedia of Native American Tribes
Step 7: Final Task
· Save and email your word document to julie.pepera@cengage.com for a review of the links and opportunity to win a gift certificate. 
